Importing Client Files

1. First click on utilities, file import, client files, From ASCI| Files.
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2. Next you will see ared warning screen prompting you to do a backup of your
database. Click on do quick backup.
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IF YOU ARE ON A NETWOREK. MAKE SURE EVERYONE ELSE IS LOGGED OFF

You are about to make changes to your data base. Because of
the unknown ztatus of pour data, there i1z always a chance that
your data could be lost or permanently damaged. To have the
best pozsible protection, it iz strongly recommended that you
perform a BACKUP OF YOUR DATA before proceeding.

If you have sufficient Hard Disk space.
ProSalon can do a Quick Backup for you.

Juzt Continue Do Quick Backup




3. Next you will see the data string for your backup files. Click on Backup.
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HARD DRIVE BACKLIP

Backup Files to Directory:
IE:\.ngram Files\PROSALOMNASDABA

Cancel

Backup
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4. Once your backup is done you will see the general client import screen.
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GENERAL CLIENT IMPORT

FIELD TYPES:

Field 1 I
Field 2 I
Field 3 I
Field 4 I
Field 5 I
Field 6 I
Field 7 I
Field 8 I
Field 9 I
Field 10 I
Field 11 I
Field 12 I
Field 13 I
Field 14 I
Field 15 I
Field 16 I

Drive
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File Hame:

Cancel
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5. Choosethe fieldsin order that they appear in your current exported client
database text file. If the first column isfirst name then select first name for
field 1. Then you need to tell Prosalon where you have these client files. If
thisfileislocated on your C: drive than click on C: and then put in the path
where thisfile exists. Once you fields are chosen and your file nameisinput,
then click on Import.
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GENMERAL CLIENT IMPORT

FIELD TYPES:

Field 1 I
Field 2 I
Field 3 I
Field 4 I
Field 5 I
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Field 7 I
Field 8 I
Field 9 I
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Field 11 I
Field 12 I
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