Physical Count Batch File

1. From the main screen click Inventory, then down to Physical Count Batch File.
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2. Next, click the worksheets button and select what type of worksheet you would
like to print. Such asalist of all your products, or maybe just alist of products
from a specific manufacturer.

PHYSICAL COLUNT BATCH FILE

Print Warksheets

Print Shtinkage Report  Process Batch  Exit

Far all Praducks
¥endors - Retal Products [SKUND |  PRODUCT DESCRIPTION [COUNT |

Wendors - Professional Products

For Manufacturers

For a Categaory

|

Records = 0

Highlight a line ta make changes. Sort




3. Thereport that prints out includes the SKU number of the product, the product
description, the programs current Q-O-H (quantity on hand) and aline for you to

write in the actual Q-O-H.
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000830 OH Ml 88779500661 Spa Body Kit (440z body produc, 1 EACH 0 0
000820 OH Ml 88779500202 Travel EssentialNormal/Dry Ski, 1 EACH 0 0
000810 OH Ml 88779500201 Travel EssentialNormal/Qily Sk, 1 EACH 0 0
000800 OH Ml 68779500205 Three Little Wonders, 1 EACH 8 2
000790 OH Ml 88779500672 Micro/Mini Peel System, 1 EACH 0 0
000780 OH Ml 68779500949 Aloe Vera Deep Cleanser PRO, 1 EACH 0 0
000770 OH Ml 68779500947 Balancing Cucumber Face Tonic, 1 EACH 0 0
000760 OH Ml 68779500990 Grease Relief PRO, 1 EACH 0 0
000750 OH Ml 68779500985 Truth Serum PRO, 1 EACH 0 0
000740 OH MI Visual Truth PRO, 1 EACH 20 6
000730 OH MI Express The Truth PRO, 1 EACH 15 4
000720 OH Ml 68779500908 Rub N’ Buff PRO. 1 EACH 10 3

4. Next, you will typein the SKU number of the product, click “enter” on your
keyboard, then type in the actual number of products you have on hand.
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5. After typing in the actual count, once again click “enter” on your keyboard. This
will add arecord to your physical count batch file and list the product to the right.
Repeat steps 4 and 5 for all of the products you are doing thisfor.
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6. When completed click on the ‘ print shrinkage report” button to print out a report
which will show you what the program thought you had on hand, what you just
told it you had and how much you have either lost or gained due to missing

products.
Inventory Shrinkage Report
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PROD# PRCDUCT DESCRIPTION ON-HAND COUNT DIFFERENCE COsT SHRINKAGE
800 Three Little Wonders 2.000 5.000 3.000 00 00
810 Travel EssentialNormal/O 12.000 5.000 -7.000 12.00 -84 .00
820 Travel EssentialNormal/D 6.000 1.000 -5.000 15.00 -75.00
830 Spa Body Kit (44oz Body 4.000 7.000 3.000 10.00 30.00
&70 Royal Red 1.000 2.000 1.000 6.00 6.00

TOTAL -123.00




7. Last, click the process batch button at the top of the page to finalize this process.
Thiswill automatically update all of your inventory counts.

PHYSICAL COLUNT BATCH FILE
Print Worksheets  Prink Shrinkage Report Baiaa=Ea el Exit

| SKU ND | PRODUCT DESCRIPTION [COUNT |

800 Three Little Wonders, 1 EACH 5.000

810 Travel EzssentialMormal/Oily 5k, 1 EACH5.000

Actual Cnt 820 Travel EssentialMormal/Dry Ski. 1 EACH 1.00
830 Spa Body Kit [440z Body Produc. 1 EACH 7.00
870 Royal Red. 3 EACH 2.000

Records = 5

Highlight a line to make changes.




This document was created with Win2PDF available at http://www.win2pdf.com.
The unregistered version of Win2PDF is for evaluation or non-commercial use only.
This page will not be added after purchasing Win2PDF.



http://www.win2pdf.com

