Tax Table

1) Once you purchase atax table and have been sent out the CD then enter it into the CD-
ROM drive. It will start an auto run and the Tax Table file will appear.
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2) Right click on your Tax Table and press copy. Now minimize this screen and right
click on your Prosolutionsicon. Now left click on properties and open file [ocation.

£,
ﬂ Open Security [ Dietails ] Previocus Versions
Open file location | General Shorteut Compatibilty
[ Fun as administrator
Pin to Start Menu H 8106
Add to Quick Launch
Target type:  Applcation
Restore previous versions _
Target beation: PROSALONE.10E
Send To L3N o . -
Target: WProgram Files PROSALONSE. 10E%Prozalon exe
Cut
Copy Start in: “C:\Program Files'\PROSALONE.10E"
Create Shortcut Shortout key:  None
Delete r
Run: [Nurmal window -
Rename ’
Commest:
Properties
™ W] l Change keon... | | Advanced...

3) Thiswill take you to your Prosolutions folder. In here double click on your datafolder.



4) Oncein hereright click on an empty space and click paste. Now the Tax Tableisin

Mame Date modified * | Type Size
4/10/20071:00 PM  File Folder
. WatersB 4,/2/2007 9:08 AM File Folder
| | AGREEMMT.DAT 4/2/2007 9:05 AM DAT File 1KE
|| APGRPSET.DAT 4,/9/2007 9:45 AM DAT File O KB
|#'| bumrmer 2/14/2006 946 AM  Wave Sound 38 KB
B3 converter &/20,/2004 3:30 PM Application 56 KB
|| Ctmelody 1/20/1998 2:00 AM  Wave Sound 684 KB
|| DEMOLOADYES 4,/9/2007 8:46 AM YES File 1KE
| DEMOPIC 7/15/199312:37 PM  Bitrmap Image 37 KB
|%| ERRORMSG.5YS 4,/3/2007 2:49 PM System File O KB
|| ERRORMSGE.DAT 8/17/2006 700 AM  DAT File 576 KB

the data folder.
Mame . Date modified Type
| APPTS 4/9/2007 &:45 AM File Folder

|_|75_Canela Salon & Spa.. 4/9/2007 8:46 AM DAT File
|| 75_Canela Salon & Spa.. 4/30/2006 10:07 PM DAT File
|_|75_Canela 5alon & 5pa... 6/16/2006 8:16 PM DAT File
|| 75_Canela Salon & Spa.. 11/15/2006 8:44 PM  DAT File
|_|75_Canela Salon & Spa.. 3/8/2007 9:45 PM DAT File

| |ALTCUSTNO.DAT

3/28/200711:51 AM  DAT File

| | APCNCLSET.DAT S
| | APCOLORS.DAT e g
|| APPNOTES.DAT L L
|| APPPARMS.DAT Group By v
| | APPTCNCL.DAT Stack By b
|| APPWAIT7.DAT Refrech

|| AUTOSTNDMEW.DA

|| AVAILCL.DAT Customize This Folder...

|| BATCHRO1.DAT

5) From here we are going to exit out of this screen and go into Prosolutions. In the main
screen go to Other then Payroll.



s | Other | Utilities Set-up  Info

Exit

Rewards Promo Setup
Paging ...

Messages ...

Schedule ...
Reception Load
Payroll

Tirne Clock

6) Now go to Setup and Set Tax Year.

. PROFESSIONAL SALON PAYROLL

[Setup Employees Time Clock  Payroll Reports  Utilities  Exit

Company Mame

Set Tax Year

Define 5td. Hours
Time Clock

Pay Rate Descriptions
Tax Tables

Deduction Descriptions
Expense Reimburse Descrs
Check Format

Check Layout

Setup for New Year
Printer Setup

7) The last step isto set your tax year.

 TAX YEAR

Set Year

2007 |

[= .

Y ou have now successfully installed your Tax Table.
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